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(Authorit*tive English text of this Deparfment lYotification No. Per (AP)-C -A, (3)-112007-
III Dateclza,s3iffrequired under clause (3) of Article'348 of the Constitution of India)

Government of llimachal Pradesh
Department of Personnel (AP-III)

No. Per (AP)-C-A {3)-1l2OA7-Il1 Datecl: Shimla-02,

NOTLF"TCATTOry

'rtrl

)-\
)(\I

ln exercise of the powers conferred by proviso to article 309 of the

Consiitutiorr of India, the Covernor uf Himachal Pradesh, in consrlllation wirh the Himachal

Pradesh Pr,rblic Service Commission, is pleased to make the fbllou,ing rules further to amend

tlre Himechal Pradesh, Dcpartment of Personnel, Junior Ofilce z\ssistanl (lnformation

fechnology), Class-III lNon-Ciazettcd) Ministerial Seruices, Conunor Recruitrnent and

Prortrotion R.rtles, 2017 nolified vicle tiris Department Notification No.Per'(AP)-C-A(3)-1 D0A7,

il dar.,ii Itirh :iuptember., 2017^ narnell:-

Short title and 1.

Cornmencement

Amendmcnt of
Annexure-A

(a)

lhese rules may be called the l-iimaohal Pradesh, Departrnent

of Persorurel, Junior Office Assistant (Information
"fechnology), Class-III (Non-Cazetted) Minjsterial Services,

Common Recruitment and Prorrrotion (Second Amendment)

Rules, 2020.

'I-hese rules shall come into force fiom the date of publication

in the Rajpatra (e-Gazefle) Himac:hll i)radesh.

In 'Annexure-A to the l{imachal Pradesh, Deparlrnent of

Persorurel, Junior Office Assisianr (lnformation'Iechnology),

Class-III (Non-Gazetted) Ministerial Services, Common

Recruitnrent anrl Promotion Rul,::s .20I7 thereina[ter relerrecl ro

as th.e "said rules") :-

['or 1he existing provisions against Col. No, 4, the following

shall be substituted, namely;- 'i

"(i) Egy scalg for legula(.i "bqrit-1$L

Pay bancl of Rs.5910-20200,FRs,1950/- Gra<1e Pay
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(ii) Pay Band Rs.10300_34800+Rs 3600/_ Grade pay to be
given to tr're 50% of the toral number of posts of .Iunior
oflice Assistant (IT).in the cacrre after rninimum 5 years of
regular service as Junior oftice Assistant (IT) in ,r" .ua.g

'aud the incurnbent(s) of this prst shalr be designated as
Junior Assistant by placernerrt.

,"')@o@()yee(s):

Rs.78601_ per month as per cletails given in Col.No.l5-A.,,;

(b) For the existing provisions againsr cor. No. 7, therforowingshall be subslitLrted, namely:_

"(a) ESSENTIAL OUALIFICA fl_Ol! (S):
(i) Should have passe d l0+Z lixarnination from a recognized

Boald of School Education/ iJniversity. 
o --.---

OROR

Matriculation from recogniz.e,l Board of .School Education
with one/two year,s Diproma/certificatc from an
Indusrriar l-raining Insiirure (rrl) in Informario'
Tecrrnorogy (rr) & rnfornrarion Technorogy Enabred
Secr.ors (fTES) as norilicti by Director General of
Employrncnl & Training icovr. of India) trom time to
time or three years Diplorna in Cotnputer Enginee ring/
computer science/IT fi'onr a poll'technic as approved by
All India Council for Technicirl llducation (AICTE):

(ii) computer ryping speed of i0 worcrs per minute in Engrish
or Zj words per minutc jn ilirrdi.

providccl that visualJy irupaired persons selected/
recruited under l% quok will be. exempted from
acquiriug Diploma in Conrputer Scjence/Computer
Application/rnfomration 'feuhnology and passing of
typing test instead they s'a,l be imparted necessary basic
training including compLrter rrainirrg course by the
Department concerned rrrr,righ composite Regionai

tJuae*
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centre (cRC), sundernagr;r or National Institute for the
Visually Handicapped (NIVH), Dehradun or Composite
Training Centre (CT'C), l.udhiana. .fhey 

shall have ro
complere the above traini,g ,b. whicr-r trrree crrances wirl
be affbrded. If the incumbcnt fairs to quarily the same rris/
her services shall be termi,ated. Flowever, the incumbents
already in the service shar be alforded sufficient number
of chances to complete the afcrresaid training:

Provided further that cliflerently
otherwise qualified to hold clerical
unable to type, by the Medical Board,
passing the typing test.

abled persons who are

post as certified being

tnay be exempted flom

sxlrlanatiouj- The term, ',diffcrently abled persons,, does not
cover visually impaired persorri o' persons who are hearing
inrpaired but cover onry those whose physicar di.sabi,,ityl
cleformity per:nanently prevents thenr fiom typing.

,he above criteria for grant of exemption from passing the
Lyping test shalr arso be applicabrc ro rhc skir Tesl Norrns on
Conrputers.

K-nowledgc of customs, mann('l's anc{ ciiarects of Himachal
Pradesh and suitabiliry for iLppointment in the pecuiiar
conditions prevailing in the praciesh.,,

For the cxisting provisions agairrst .ol. No. 15, t'e following
shall be substitutcd, namely:-

"selec[ion for appointment to the post in the case of direct
recruitment sharl be maile or-i the basis of merit of written
examination having 70% syllabw, relating to Computer
Science/Coinputer ApplicaLion/information Technology

Enabled Sectors

(b)

(c)

pew**
(I1')/Information Technology
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(d)

(ITES)/Information practices (Ip) followed by evaluation as

specified in Appendix-I appencied to these rules and
practical test or skill test, the staudard/ syllabus, etc. of
which, will be determined by the Flimacrrar pracresh Stafr
Selection Commission/other recruiting agency/authority, as

the case may bc,'.

For the existing provisions agai,st cor, No. 15-A at serial
number (lV), the following shall be sr.rbstituted, namely:_

"(tv) SELEC.TION PROCESS :

Selection for appointrnent to the post in the case r:f
contract appointrnent shall be macie on the basis of merit

, of wriffen examination having 70vo syllabus relating to
Computer Science/compLrtei" Applicarion/rnformation

Technology (IT)/Informatioir'r-echnology Enabled sectors
(ITES)ilnformation practices (rp) followed by evaluation
as specified in Appenclix-l appended to these rules and

,i
practical test or skill test the standard/syllabul etc. of
which. will be derermined by rhe I{imachal pradesh starr
Selection Commission Hanrirpur/Other recruiting agencyl

authority, as the case may be,'. i

in Col.No.l5-A, at Serial Numirer (VIl)-
(i) l'or tlre clauses (b) anct (c), the following shall be

substitr-rtecl namely:- :

(b) "The service of Xhe contract appointee will be purely

on temporary basis. The zrppointment is liable to be

termi,ated in case thc'" performance/conduct. of the
contract appointee is not found satisfactory, In case the

c,ntract appoinree is nor satisfied with the termination

orders issued by the Appoinring Authority, he/she may
prefer an appeal before the Appellate Authority who
shall be higher in rank to the Appointing Authorify,
within a periocl of 45 cluys ri.om the date on which a

(e)

Wu,rt,
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copy of termination orders is delivered to himlher:
(c) The conffAct appointee will Ire entitled fbr one day,s

casual leave after putting one month's service, 10 days,

medical leave and 5 days' special reave, in a carendaril
year. A female.contract appointee with less;than two
surviving children may be granted maternify Ieave for
180 days. A female contract appointee shall also be

entitled foE maternity leave not exceeding 45 days

(rrrespective of the number of children) during the
'entire service, in case of miscarriage including

abortion, on production o1'rnedical certificate issued

by the arrthorized Goyenr,nent Medical Officer. A
contract employee shalr not be entitred for medical re-

imbwsement and LTC etc. No ieave of auy other kind
except above is admissible to fhe conhact appointee.,

Un-availed casua{ leave, medical truu. *A
special Ipave can be acgnrn*latecl uplo the, calendar

year and will uot be car.ried forwmd for tlre next

calendar year."; and

(ii) For the clause (f), rhe lollowing shall be subsritured,

namely:-

"(f) Selected candidale will have to submit a certificde
of his&er fitness issuod try a Medical'Bcard in.the case

', of a Gazetted Government servant and by Government

Medical Officer in the case of a Non-Gazefted

Govemment servant. In case of women candidates

who are to be appointed against posts carrying

hazardous nature of dnties, and in case'they have to
complete a per{od of trainir-rg as a condition of serviee,

such woman candidate, who as a result of tests is
found to be pregnant of iwclve weeks standing or more

shall be declared temporarily unfit and her

appointment shall be held in. abeyance until the

-*"6/:. 
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. confi-nement is over. Such woman candidate be re-

examined for medical filness six weeks after the date

of confinement, and if she is found fit on production o.[

medical fitless certificate from the authority as

specified above, she may be appointed to the;post kept

reserved for her."; and

In Appendix-Il of Arurexrue-A of Lhe said rules-

(i) For the condition numbers 3 ancl 4, the following shall be

substituted namely:-

"(3)The service of the contract appointee will be purely

on temporary basis. 'r'he appointment is liable to be

terminated in case the performance/conduct of the

contract appointee is not ibund satisfactory. In case

the contract appointee is not satisfied with tlie

termination orders issucd by the Appointing
i--

Authority, he/she may pref-er an appeal before the

Appellate Authority i,vho shall be higler in rank to

the Appointing Authority, within a period of 45

days from the date on which a copy of termination

orclers is delivered to him/her."

"(4) The contract appoinlee will be entitled for one day's

casual leave after prrttiug one rnonth's service, 10

days' medical leave and 5 daysi special leave, in a

calendar year, A female contraet appointee with less

than two surviving chilclren niay be granted

maternity leave for 180 days. A female contract

appointee shall also be entitled for maternity leave

not exceeding 45 days(irrespective of the number of

children) during the entire service, in case bf

miscarriage including :ibortjon, on production of

medical certificate issued by the authorized

, Government Medicai Olficer. A contract omployee

shall not be entitled fbr mcdical re-irnbursement andW*o-
|-, ,'- /-



I

I

;

;

7-

LTC etc. No leave o1.any other l<ind except above is
admissible to the coniract appointee,

Un-availed casual leave, medical leave and
special leave can be accurnulated upto the calendar
year and will not be carried forward for the next

(ii) For the condition nrmrber 7, fhe forowiug sharl be
substituted:-

. "selected candidate wiil h*ve to submit a certificate of
hislher fitness issued by a.Medical Board in the case
of a Gazetted Gover.nment servant aud by' Govemrnent Medical Officer in the case of u won_
Gazetted Govemment senant. [n case of women
candidates who are to be appointed against posts
carrying:hazardous namre of duties, and in case thev

J

nave to complete aperiod of training as a coridition of
service, such womun "unaiOor;;;";;;;;;' ;;
tests is found to be pregnanr of twelve weeks standing
or more shall be decl.,rred temporarily unfit and her
appointment shall be held in abeyance until the.
confinement is over. Such womur, ,unOiau;;- ;:
examined for medlcal fitness six r,yeeks after the date
of confinement, and if sho is fouud fit on production
of medical fitness cerlitlcate from the authority as
specified above, she rnay be appointed to the post
kept reserved for her,"

aabit-
Endst, No.Per (AP).C-A (3)_t/2007 _III

I ' All the Adrninistrative secretaries to the covt. cf H,p. shimra_0z.2' Addl' LR-cum-Addl. secrerary Law rol r"irr. ;;;. ;#ilffi pradesh, shimra_2,

By Order

Addl. Chief se*otary (persrrlrfrTffi
Govemment of Hilrrachal pradesh

Dated: Shimla_2, rhe du V*r,202A.
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All the Divisional Comrnissioners in Flimachal pradesh.

All the Heads of Departments in Himachal prua"ri. '
Ail the Deputy lornrnissioners in Himachal prad.esh,

The Secretary, H,P. Staffseleotion Commission, Hamirpun
The Under Secretary, H.F. Iublic Serviee Commission, Shirnla-2
letter No, 6- 1/92-PSC-Part, dated 0g.12.2019.
Controller, Printing & Stationary Department, H.p. Shimla-05.
Guard file.

with reference to his

Deputy Secretary'(Fersonnel) to the'
Govemment of Himachaf Pradesh.
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